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Position HR{i:

Marketing & Sales Assistant and Receptionist E$HBIIEZERI S (fE&AT)

Responsibilities T {EERE :

1. Learn and understand product and applicational knowledge.
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2. Communicate about product with potential interest caller as an operator.
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3. Record, collect and file customer information.
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4. Support and coordinate with marketing / sales people.

T HEREARZENEREEXES

5. Be responsible for receiving and delivering courier.
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6. Receiving office visitors.
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7. Be responsible for regular admin work of office, like taking care of stationary,
ordering drink water and etc.
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8. Cooperate on cross-functional work if necessary.
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